FEDERAL ELECTION COMMISSION RQ-2

WASHINCTOM, D.C. 20dt3

AR T B8

Kinde Durkee, Treasurer

Cominittes to Re-Elect Loretta Sanchez
0531 Via Ricardo

Burbank, CA 91504

Identification Number: CO0325264
Reference: Year End Report (7/1/97-12/31/37}

Thear Treasurer:

This letter is promptad by the Commission's preliminary review of the report(s)
referenced abhove. The review raised questions concerning eertain information contained
in the report(s). An itemization follows:

“You must atempt to obtain the occupation and name of employer for ali
individuals who contribute more than $200 in a calendar year.

A committee may establish "best efforts” by providing the Coemmission
with & description of its procedures for requesting the information and may
also supply & copy of & solicitation: The committee should

request the contributor information in initizl sclicitations

make follow-up requests (if necessary)

report the information

file amendments to disclose previcusly vnreported information
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Each solicitation must include 8 clear and conspicnous request for the
information. If a committee receives a contribution that exceeds the 5200
threshold but lacks contributor information, the commitiee must, within 30
days, make an additional written or oral request for the information. Please
note that a written request may not include an additianal solicitation er
material on any other subjcet, other than thanking the contnibutor for the
donation and must include a pre-addressed return post card or envelops for
the contributor's response.  An oral request must be documented in writing.




